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	Job Title:
	Superintendent 
	Job Category: 
	Project Management

	Department/Group:
	Commercial Group
	Job Code/ Req#:
	

	Location:
	Denver Metro Area
	Travel Required:
	Denver Front Range

	Level/Salary Range:
	Based on Experience
	Position Type:
	Full Time Salaried

	HR Contact:
	
	Date posted:
	

	Will Train Applicant(s):
	
	Posting Expires:
	

	External posting URL:
	

	Internal posting URL:
	

	Applications Accepted By:

	Fax or E-mail:

Fax No.  303.371.5027

hr@gilmorecc.com

	Mail:
Human Resources
4949 Ironton Street

Denver CO  80239

	Job Description

	Job Purpose:

Responsible for the supervision of all field activities related to the physical construction. He or she reports to, and carries out the direction of, the Project Manager with respect to field operations, and thereby directs the daily progress of the work.  The Superintendent must assure the combination of their components results in a cohesive product that achieves the required quality and is completed in the shortest possible time. To that end, the Superintendent must continually work to assure adequate staffing of the work force, sufficient supply of materials and complete information as necessary to assemble the product, and must plan for all these things sufficiently enough in advance so as not to interfere with the progress of any one component
Duties:

· Develop the progress schedule with the Project Manager. Prepare, distribute, communicate and monitor short term interval schedules.
· Participate in scope reviews of the various bid packages to properly coordinate their respective interfaces and ensure that nothing is either left out or bought twice.

· Develop and administer the site utilization program, site services, security arrangements, and other facilities and arrangements necessary for appropriate service to the construction effort.

· Identify field-construction and work-sequence considerations when finalizing bid package purchases.

· Monitor actual verses required performance by all parties.

· Determine whether subcontractors are providing sufficient work force and hours of work to achieve performance commitments. Identifying and enforcing quality management.
· Communicate and work with project team including owners and consultants to develop and maintain professional relationships.

· Monitor the performance of the company's purchasing and project engineering functions to ensure that all subcontractors, material purchases, submittals, deliveries, clarifications and changes are processed in time to guarantee jobsite arrival by or before the times needed.

· Directing any company field staff & craftsmen
· Being thoroughly familiar and prepared with the requirements of the general contract, thereby identifying changes, conflicts, etc. that are beyond the scope of responsibility.

· Preparing daily reports, job diaries, narratives and all other regular and special documentation as determined by the company and by the project needs.

· Develop and maintain site safety and risk management program.

· Initiate and maintain the highest quality standards towards project completion.

Skills/Qualifications:

· Minimum 10 years experience in construction related field.

· Bachelors’ degree in Construction Management or related field of study.  Experience could be substituted for lack of degree.

· Proficient computer skills in Microsoft Office, Outlook and Microsoft Projects.

· Proficient computer skills in take off or estimating programs is preferred.

· Well organized and detail oriented.

· Good oral and written skills.

· Must pass background check – No felony convictions

· Must pass drug test

· Good driving record
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