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	Job Title:
	Field Engineer 
	Job Category: 
	Project Management

	Department/Group:
	Commercial Group
	Job Code/ Req#:
	

	Location:
	Denver Metro Area
	Travel Required:
	None Anticipated

	Level/Salary Range:
	Base on Experience
	Position Type:
	Full Time Salaried

	HR Contact:
	Human Resources
	Date posted:
	

	Will Train Applicant(s):
	
	Posting Expires:
	Until Filled

	External posting URL:
	

	Internal posting URL:
	

	Applications Accepted By:

	Fax or E-mail:

Fax No.  303.371.5027

hr@gilmorecc.com
Equal Opportunity Employer
	Mail:
Human Resources
4949 Ironton Street

Denver CO  80239

	Job Description

	Job Purpose:

Responsible to provide support to the project team in providing necessary administrative, field and support duties in the completion of specific projects. 
Duties:

· Works with the Project Manager, Superintendent, and the estimating effort in the final development of the various bid packages and the baseline construction schedule.
· Works with the Project Manager, Project Engineer and Superintendent to develop site utilization programs.

· Assist in establishing, maintaining, conducting and policing detailed procedures for the submittal, review, coordination, approval and distribution of shop drawings, samples, etc.

· Establishing and maintaining project engineering files relating to subcontract and bid package records, plans, specification, changes, clarifications, and as-built documents.

· Provide field support in quality control, layout and surveying.

· Maintain logs and reports as required for safety, quality control and document control management.
· Expediting vendor estimates and proposals and preparing appropriate company estimates and proposals for changes to be submitted to the owner.
· Working with the Project Manager, Superintendent, and Project Accountant to prepare the general requisition and follow it through to payment.

Skills/Qualifications:

· Minimum 2 years’ experience in construction related field.

· Bachelors degree in Construction Management or related filed of study.  Experience could be substituted for lack of degree.

· Proficient computer skills in Microsoft Office, Outlook and Microsoft Projects.

· Proficient computer skills in computer based drafting, take off or estimating programs.

· Good oral and written skills.

· Must pass background check – No felony convictions

· Must pass drug test

· Good driving record
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	Date:
	

	Approved By:
	
	Date:
	

	Last Updated By:
	
	Date/Time:
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